How To Register In A Program

oustonindustrial

Training Institute

Step 1: Go to www.HoustonIndustrialTraining.com and

click on the button “Register” in the left hand menu.
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Step 2: Select the
program that you
want to register in
and click the
button “Register.”

For the purposes of
this example, | will
select the course
“Electrician
Training- C.”

Step 3: Select the
payment option
you want to
choose and click
“Confirm.”

Note- Please
select your
payment option
carefully- you
cannot change it
afterwards.

| will select the
FULL COURSE
FEES option for
this example.
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Step 4: Fill in the Student Registration
form and submit.

In the form on the right, we have picked
the FULL COURSE FEES option, but you
can also select the monthly payment on
the previous screen. The student
registration information required is the
same in both cases.

Note- The following fields can be left
blank if they do not apply to you-

Discount Code
Sales Territory Manager Code
Social Security Number

In this example, we will leave these fields
blank.
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Step 5: The student will be asked to
confirm the information he or she
filled out in the previous window.
Please verify the information and
click “Confirm.” If editing is
required, please click “Change
Data” to go back to the input form.
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Step 6: After clicking
“Confirm” in Step 6, you
will get a message saying,
“Student data has been
added successfully. Please
wait”

Please wait for the next
window to load- no action
required from student.
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Step 7: Student is
requested to review
our Terms of
Services and Agree.

Step 8: Student will be
requested to make a
payment, based on
the payment option
selected. In this case,
we picked the Full
Payment option.

Student is requested
to choose a payment
mechanism- Credit
Card or PayPal or
Money
Order/Certified Check.
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Step 9A: If the
student chooses the
Pay with Money
Order option, he or
she will be brought
to this screen which
has instructions.

Note: Access is only
granted after the
payment has been
received and
processed. The
student will be sent
an email after the
payment has been
processed.

The student can also
click “Back to
Payment Options” if
he or she would like
to make a payment
immediately.

Step 9B: If the student chooses
the Pay with Credit Card or
Paypal option, he/she will be
brought to this screen.

Please enter the required
payment amount and pick one
of the two payment options- Pay
with PayPal or Credit Card.

Rev: 2015-11-07 HoustonIndustrialTraining.com

Page 7




oustonindustrial

Training Institute

Step 10 (continued from step 9B): If
the payment is made successfully, a
success message, such as the one
shown here, is displayed.

If the payment does not go through
for any reason, the student will be
shown an error message and he/she
will not be charged.
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